Completing your Fee Policy

Section 1 – Completing the table
· Under ECCE Children please insert your full cost minus the appropriate capitation for 38 and/or 50 week schemes.
· Under NON – ECCE children please put in your full fee for the relevant section for 3-6 year olds.

· Under Other Options please insert and additional hours/half hours, sessions you provide
· Please complete sections which are relevant to your service only
e.g.
	Service
	ECCE Children 
	NON-ECCE children (aged 3-6)

	Full-day care (per week)


	38weeks

€75.50
	50 Weeks

€91.50
	€140

	Half-day care (per week)
	38weeks

€5.50
	50 Weeks

€21.50
	€70

	3-hour Sessional place (per week)
	€0
	€50

	3-day Full-day care


	38weeks

€20.50
	50 Weeks

€36.50
	€85

	Other options (please specify)

i.e. additional half hours etc
	0.5 additional hours per day - €10p/w
	


Section 2 – Optional Extras
· Please see attached sheet for information on optional extras.

· Please enter any optional extras which you offer in this box along with how much you charge for them

Section 3 – Discounts

· You may offer certain discounts in your service e.g. sibling discounts. Please enter the type of discount and the amount (must be taken off the full price before any ECCE reduction)
· Please also circle the YES/NO option which applies to your service

Section 4 – Donations

· Please circle the YES/NO option in this section

· If you do ask for a donation please attach any letter/documentation you have issued to parents in this regard stating the relevant information required.
· Completion of Calendar

· Please complete the attached calendar with the days you will be opening for the ECCE leaving the weeks you are not operating the ECCE blank. One calendar for each (38 & 50) scheme is required.

· Please see the sample calendar attached before completing your own

Other
· Please put the name of your pre-school service at the top of the form

· Please sign and date the form

· Please leave the Official Use Only section blank
